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	Document Description
	

	Purpose of the Course
	

	Audience Description
	

	Major Course Objectives
	

	Learning Assessment
	

	Instructional Strategies 
	

	Media
	

	Time
	

	Course Structure Description
	[units and lessons]

	Course Scope
	The course will contain xx lessons, covering the following tasks.



	Development Tools
	

	Detailed Outlines
	For detailed outlines, see Appendix A.  

	Ownership
	xx will develop the initial course; however, yy will maintain the course and handouts.

	Development Time
	

	Support requirements
	

	Project 
Sign-off
	Please sign below indicating agreement with the proposed course plan and approving start-up of the development phase.

	
	Director, JEM Communications, LLC
Date



	
	Manager, JEM Communications, LLC
Date



	
	Project Manager of Development Team
Date




Appendix A:  Detailed Course Outline

	
	Topic
	Method
	Objective & Assessment
	Storyline
	Visuals

	1. 
	Lesson 2:  Determining Standards to Use

Introduction

Importance

Overview

Objectives

· 
	Presentation of facts
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
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